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Job Title: Family Programs Assistant

Job Summary
· Reporting to the Family Programs Coordinator, the Family Programs Assistant supports facilitation of CAPC drop-in programs and Friday night youth group as well as assisting in the daycare. This position is currently being funded by Canada-British Columbia Labour Market Agreement under their Get Youth Working! Program.

Qualifications
· Prefer experience and education in Child and Youth Care or Early Childhood Education. 

Assets
· First Aid
· Food Safe
· Knowledge of CAPC

Skills and Abilities
· Patience and understanding with children and youth up to 14 years old
· Strong leadership skills
· Ability to show initiative 
· Creativity
· Physical capabilities to set-up and clean up equipment and room
· Knowledge of the Victoria community and other community centres 
	
Duties & Responsibilities
All Programs
· Prepares and cleans up rooms being used and equipment
· Assists in overseeing the safe and effective facilitation of the program  
CAPC
· Assists with set-up and clean-up of program space
· Facilitates planned activities (e.g. arts  & crafts)
· Welcomes new participants, learns each participant’s needs, and connects them to appropriate resources and information
Youth
· Works with Facilitator to design and present activities to engage the group 
· Provides a positive role model and moral support for youth participants
· Develops community oriented activities in conjunction with other Victoria community centres
· Develops and executes fundraising ideas appropriate for the age group 
· Communicates with youth using various social media forms
Daycare
· Under the director of the Daycare Supervisor, assists with snack and lunch preparation, nap space preparation, and laundry
· Sorts artwork

Working Conditions
· Indoor and outdoor activities

Wages
· $10.25/ hr

Hours of Work
· 24hr/ week, varied hours Tuesday – Friday
· 12 weeks, May – August 2012

In order to be considered eligible for this program, a candidate must meet all of the following criteria:
· Be unemployed and 15 to 29 years of age
· Not be currently receiving or eligible for EI and have not received EI in past 36 months or 60 months for a parental claim
· Not be a full-time student, enrolled in high school or returning to work
· Be a resident of BC and legally entitled to work in Canada
· Not be participating in another Canada/British Columbia Labour Market Agreement funded program
· For additional information, go to www.getyouthworking.ca

[bookmark: _GoBack]Candidates must be selected by Fernwood NRG, screened by the Get Youth Working Program, and complete a Criminal Record Check before employment is confirmed. 
NOTE: This job description is not intended to be all-inclusive.  Employee may perform other related duties as negotiated to meet the ongoing needs of the organization.

